American Academy of Psychiatry and the Law
CME Planning Document for Virtual Learning: Courses and Panels
Virtual AAPL online education courses, lectures, panels, or other presentations offered for CME credit must provide the following information and indicated items. Unlike the Annual Meeting submissions, which must be submitted by a certain date, you may submit proposals for virtual learning activities at any time. However, such activities CANNOT be scheduled until all documentation, including conflict of interest/financial disclosure forms from all presenters, are submitted. Once all information is submitted, review for granting CME credits takes 5-7 days.

I. Format considerations: The purpose of providing these online educational activities is continuing medical education as defined by the ACCME.  Therefore, all submissions must follow the attached instructions.  Proposals will be evaluated for scholarly and relevant content. Slides and handouts should be simple and readable.

II. Type of Presentation: 
A. COURSE - an organized educational program of four hours, which addresses a specific educational goal and uses formal teaching methods.  Handouts are required and may not be copies of articles, outline format PowerPoints, or solely lists of references.  The submission may not be organized around a single source such as a book. Materials should be a useful resource to course participants following the course. Faculty may include up to four persons who are not only competent in the topic but also skilled communicators.  Professional teaching, effective visual aids, and audience participation are important considerations. The teaching experience of all faculty members must be included in the proposal, as well as an outline of the course content. Faculty members should consider methods to engage audience members virtually, such as the use of live polling, vignettes that solicit responses from attendees, and question and answer interactions. 

B. PANEL - a group presentation led by the submitter of the abstract, who is designated as the Chair.  The Chair is responsible for selecting a maximum of three additional experts on the topic presented.  Each panelist should present a different view of the topic, limiting remarks to 15-20 minutes.  Panel discussions are assigned a time of 2 hours. 

III. Copies of slides and/or handouts, if any, must be included with this submission.

IV. Moderators required: Regardless of type of presentation, live stream virtual presentations should have a designated moderator at all times to monitor audience comments and questions in real time. The moderator will respond to these as indicated so the person presenting is not interrupted, unless the moderator chooses to do so. For example, a moderator may choose to ask a presenter to respond to an attendee’s request for a minor clarification in real time; in contrast, the moderator might respond to an attendee’s more complex question by letting the attendee know the moderator will ask the presenter to address the question at the end of the presentation.

V. Content validity: Recommendations involving clinical medicine in a CME activity must be based on evidence that is accepted within the profession of medicine as adequate justification for their indications and contraindications in the care of patients. All scientific research referred to, reported or used in CME in support or justification of a patient care recommendation must conform to the generally accepted standards of experimental design, data collection and analysis.
VI. Scheduling: Please suggest at least 3 dates for your online presentation. These dates should allow 6-8 weeks between date of COMPLETED SUBMISSION and actual presentation to allow public notice and registration. In the event that a submission is not complete when received, we will advise you of missing items and may request revision of proposed presentation dates. When scheduling a date and time, strive for a time that will work with various time zones and increase attendance.  
VII. Proposers must ensure that materials do not violate confidentiality, privacy, or copyright.  

VIII. All necessary IRB approvals must be obtained. 

IX. Presentations should be submitted to Marie Westlake (mwestlake@ssmgt.com) 

Please contact Charles Scott (clscott@ucdavis.edu ) or Annette Hanson (annette.hanson@maryland.gov) if you have any questions.
FOR AAPL OFFICE: 
Date COMPLETED submission received

DATE ACCEPTED FOR CME CREDIT: 

FOR PRESENTERS:
Date Submitted

Type of Presentation: Course or Panel

Title of Presentation:

Name of Primary Submitter/Presenter:

Email of Primary Submitter/Presenter:

Institutional Affiliation

Address:

Phone number: 

Committee sponsored? 
Yes            No

If so, which committee? 

Names of additional submitters/presenters with Institutional affiliations, email address, street  address, and phone number 

1. Name

Email 

Institutional Affiliation

Address:

Phone number: 

2. Name

Email 

Institutional Affiliation

Address:

Phone number: 

3. Name

Email 

Institutional Affiliation

Address:

Phone number: 

Moderator: All online presentations must have identified moderator(s) to monitor online chat/questions and answers in real time. Moderator(s) should be able to exercise judgment to interact with the presenter in real time as needed re: chat/Q&A activity. A presenter can moderate for other presenters. Please identify moderator(s): 

1.

2.

3. 

Abstract (200 words maximum):

Target Audience:

Level of Target Audience: (Introductory? Advanced? Forensic? General Psychiatry? Residents? Fellows?) 

GAPS AND NEEDS
Please note that under the system of accreditation designed by the Accreditation Council for Continuing Medical Education (ACCME), the purpose of CME is to improve physician competence, physician performance, or patient outcomes.  This is accomplished by identifying gaps in physicians’ competence, skills, or performance, and offering medical education to overcome those gaps.

For 2021, the following gaps and needs have been identified:

1. Not practicing forensic psychiatry at the highest level attainable based on current knowledge of the fundamentals of the field.

         
Need: Improvement in knowledge of civil, criminal, and correctional forensic psychiatry.

2. Lacking the knowledge of content or technique to teach psychiatrists the fundamentals of forensic psychiatry in the most effective ways.

         
Need: Knowing new content and effective ways to teach forensic psychiatry.

3. Lacking the ability to conduct or assess research in forensic psychiatry.

         
Need: a. Knowing how to do research or b. Knowing the outcomes of research in forensic

         
psychiatry and how to apply those outcomes to forensic practice.

Please indicate below 3 identified gaps and needs this presentation addresses:

Gaps and Needs 

1.

2.

3.

EDUCATIONAL OBJECTIVES:  Submissions must include objectives for improving knowledge, skills, or performance in at least one of the following areas: 
1. Service, e.g. treatment of forensic patients, development of service delivery systems and enhancement of consulting skills; 
2. Teaching, including new methods of training forensic psychiatrists and clarification of the functions of a forensic psychiatrist;
3. Research, gaining access to new scientific data as well as improved data in areas that form the basis for practice of the discipline.

Please list three educational objectives 
By attending this presentation, participants will have the opportunity to improve competence or performance by …

SELF ASSESSMENT QUESTIONS: Questions must be multiple choice. Do not use combination answers such as “a and b are correct”.  No true/false questions.  Be sure to include answers to the questions.

Self-Assessment Question #1

Answer to Self-Assessment Question #1:

Self-Assessment Question #2 

Answer to Self-Assessment Question #2:

REFERENCES.  All references should conform to the style of the Journal of the American Academy of Psychiatry and the Law.  Legal references should conform to The Bluebook, a Uniform System of Citation published by the Harvard Law Review Association

Reference #1

Reference #2

Suggested Dates and Times for Live Stream presentation (please provide three times when all presenters are able to live stream, allow 6-8 weeks from date of completed submission)

2.

3. 

Brief description of course for announcements, please also address why should someone attend this CME: 

Signed Financial Disclosure Forms for all presenters must be included with this submission.

For questions contact Marie Westlake, Associate Executive Director, at mwestlake@ssmgt.com or phone 800-331-1389. 

I certify that I have read this form and have provided/will provide all necessary materials.

Signature:

                                                            Date:
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